[bookmark: _GoBack]Pender County Schools Educational Leave Form
Student Name(s): ______________________________________	Grade(s): __________________________________
Teacher Name(s): ____________________________________________________________________________________________
Trip Destination: ______________________________________	Dates of Trip: ______________________________________
Guidelines:
· Educational trips are defined as opportunities for educational enrichment.
· Trips will not exceed:
· 3 days in state
· 7 days in the country
· 10 days out of the country
· 10 days per year maximum
· The principal shall be provided with a full agenda of planned trips as listed below.
· Students shall submit a written report, diary, collage, journal, scrapbook, power point presentation or other evidence as deemed appropriate by the principal. This evidence/documentation shall be given to the principal within five (5) school days of the students return to school.
List the agenda for each day that the student is absent (Attach if necessary):








Parent/Guardian Signature: __________________________ 		Date: _________
Teacher Signature (s): 	_____________________________		Date: _________
                                      	 _____________________________		Date: _________
			_____________________________		Date: _________
			_____________________________		Date: _________
Principal Signature:	 ________________________________ 	Date: _________
*This form shall be submitted to the school’s principal at least 5 school days before the trip.
Copies given to: Parent		Teacher		Principal
